Online SyStem : Gradugtion Request

1. Go to https://regmfu.ac.th and Select the icon “Graduste Request SyStem”
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2. Log in to the §yStem uding the 3ame uSernsme and pas§word 83 when you logged into
your own account from https://regmfu.ac.th.
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3. Click “Re-Submit Request for For Gradustion” (See the picture.

# Graduate Request System Welcome 595Huaaimsiamsamedi

® Logout

Request Hist()r))r Re-submit Request form For Graduation
ACADYEAR SEMESTER Request form for Graduation (# Invoice payment BAGCLIL "
Description Qry
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4. Check to enSure that your name, Surname, pasiport number, date of birth, ethnicity, and
nationglity are all correct. In caSe of any mistakes, print out 8 copy of the graduation
request form, correct the mistakeS) with blue ink and Sign your name next to each
correction. Then Submit the form to the Division of Registrar for correction in the $yStem.

# Graduate Request System Welcome 55711058
® Logout
nsyadaauUzala / Verify Data
ﬁa—u’mﬁna: MISS! Name -Surname : MISS 'L
swalszdnmdndnm 557 1105 = Student Code : 5571105 -
[EY I EeRlFHERIRE T Identification Number: ¢
Viawiidia:  30/07/2529 Date of Birth: ~ 30/07/1986
\ifawna ; Chinese Race: Chinese
dd:  Chinese Nationality:  Chinese
mauwi: - Religion: -
?‘j’aﬂ?n:lcgﬁ : WFnanasfiiade ararimnivemansinom Degree : Doctor of Philosophy Program in Biosciences
gLt Maj
e T Sauaan Student Level Graduat
dminian:  Inadasd School of Science
mmi: Jnmenaesinim Program Biosciences

Please

ensure thet your name snd Surname 8re Spelled exactly 83 they are on your passport.




5. After 8 thorough check, click “Next™ to proceed to enter your address.

# Graduate Request System Welcome 55711 0_
® Logout
ieuand:  Chinese Nationality : Chinese
Amau: - Religion: -
HaulSaan : Usnanawfiindie araiiminaaanstnim Degree : Doctor of Philosophy Program in Biosciences
Jrwan: - Major : =
Fufi iFaanan Student Level ; Graduate
duinian:  ImmAdaad School of : Science
aniun: Snmeanidinin Program : Biosciences

Please check name-surname, passport number, date/month/ year of birth.

Especially, for foreign students and those students who will study abroad, please check the accuracy of name-surname

to match corresponding information found in the passport. If there is a mistake, request

If the data and record are incorrect, after print the form please correct each corresponding point by blue ink pen along with your signature.

Next &

Cancel
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6. Enter all addre§Ses and information required.

>
>
>

Your current 8ddresS, where you can be reached:
Your addres§ after your gradugtion: and

An emergency contact per§on in ca$e you cannot be reached.
After entering all the required information, click “Next”™ to re-check your §tudy results and

uplosd 8 photograph of yourself in 8 graduation gown.

# Graduate Request System

Surname
Relationship
Address Line 2
PostCode
Country
Telephone No.
Mobile phone No.

Email Address

© 2017 - Powered by Center for Information Technology Services Mae Fah Luang University

Prefix Name

Name

Welcome 5571105 S5l
® Logout
MRS.
SUSAN
ANGEL
MOTHER

Address Line 1 | 999

A STREET
100000
Australia
. 3245643564
. 24456778852158

= abcd@gmail.com

Cancel
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7. Re-check the course$ in which you enrolled and your corresponding regults.

# Graduate Request System Welcome 5571105 S
® Logout
.\ )
v v 3 4
© © O,
AsIRdaulaya nsantayana ATIAAUNANSARNE Aaviadasdaan
Verify Data Fill Address Check Grade Results Document Request

Check Grade Results

SEMESTER COURSE CODE COURSE NAME CREDIT GRADE GPA
2/2555 1100981 Seminar 1 0 5 0
2/2555 1100992 Dissertation ] 5 0
1/2556 1100982 Seminar 2 0 5 0
1/2556 1100992 Dissertation 9 5 0
2/2556 1100992 Dissertation 9 5 0
1/2557 1100992 Dissertation 9 5 0
2/2557 1100992 Dissertation 9 5 0
1/2558 1100992 Dissertation 9 5 0
2/2558 1100992 Dissertation 6 5 0
1/2559 1100992 Dissertation [+] 5 0
2/2559 1100992 Dissertaticn [ 5 0
1/2560 1100992 Dissertation 3 P 0
2/2560 1100992 Dissertation 3 X 0




8. Click “choose file” to uplogd the photo, 8 #x15-inch photograph of yourself in 8 gradugtion
gown (See picture).
Image upload conditions:
> File Size: maximum 200 KB
> File type: JPEG image (jpg> only
> File name: Student ID number eg. 5631006XXx.

# Graduate Request System Welcome 55711 055SMmiaiag
™ Logout
2/2557 1100992 Dissertation 9 S 0
1/2558 1100992 Dissertation 9 S 0
2/2558 1100992 Dissertation 6 S 0
1/2559 1100992 Dissertation 6 S 0
2/2559 1100992 Dissertation 6 S 0
1/2560 1100992 Dissertation 3 P 0
212560 1100992 Dissertation 3 X 0

Upload a graduation gown

[ @ 0o |

1. Image size : 1 x 1.5 inch (file size does not exceed 200 KB, file type is JPEG(.jpg) only)
2. Set Student ID as filenzg#® e.g. 5631Ugx.jpg Example graduation gown

cance' ; = m
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9. After chooging an image file, the button “Upload™ will gppear. Click “Upload”, and when the
mes$age “Image upload completed™ 8ppears, click “Next™ to proceed to request gradugtion
documents.

# Graduate Request System Welcome 55711055 aibiisisial
® Logout
1/2558 1100992 Dissertation 9 5 0
2/2558 1100992 Dissertation 6 5 0
1/2559 1100992 Dissertation 6 5 0
2/2559 1100992 Dissertation 6 5 0
1/2560 1100992 Dissertation 3 P 0
2/2560 1100992 Dissertation 3 x 0

Upload a graduation gown

1. Image size : 1 x 1.5 inch (file size does not exceed 200 KB, file type is JPEG(,jpg) only)
2. Set Student ID as filename, e.g. 5631008 P /e graduation gown

5571105XXX.jpg Choosef le

Cancel P ev
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10. ChooSe RequeSt gcademic documents cfor graduation). The SyStem will Show 4 items.
After choosing the document(®, click “Calculste™ and the $yStem will Show you the fee$ you
need to psy. Should you need any other gcademic document, please Submit your request
for gcademic document§ on-line AFTER your graduation request has been approved.)

# Graduate Request System Welcome 535 RaSakRNMIARIIEL
® Logout
N’ _ o -
aTIRdAauaya nsaniayaiiag @sIdaUNANISANE waniladadrde
Verify Data Fill Address Check Grade Results Document Request

Document Request

wWwantanan / Choose Document
Document Quantity Prices
@ Transcipt of records(Completed) (luuaRINaAMTANE MHISINEH) 1 v 50 Bath.
@ Transcipt of records(Completed) (Thai) (luuaRdInanIsANE ATEN 1 v 50 Bath.
wa)
¥ Certificate of academic degree (Completion) (Thai) (silsdadusas 1 v 50 Bath.
AaaE A1 lna)

¥ Certificate of academic degree (Completion) (English) (wilad@adusas 1 v 50 Bath.
AMAG ANEDInNaE)

“The Division of Registrar will mail the academic documents (complete version)
after about 2 months when the last grade show in the system.”

Pleale Choose Receive Type
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#1. Click “Please ChooSe Receive Type” and the SyStem will Show three option§ for your receipt of
gradugtion documents:

1. Be taken by the applicant.

2. Be given to the perSon authorized.

3. 3. Be mailed by post.

To receive the document in 4. perSon or 2. vig an authorized person, click “Confirm” (3§ Shown in the picture).
The SyStem will 8%k you to re-confirm your mode of recept. After the Second confirmation, no change can be made.

# Graduate Request System Welcome 5!
q Y
® Logout
@ Transcipt of records(Completed) (luuarsnanisdne aedangs) 1 v 50 Bath.
@ Transcipt of records(Completed) (Thai) (luuaasnanisdnun a1z 1 M 50  Bath.
na)
@ Certificate of academic degree (Completion) (Thai) (wiis@asusas 1 v 50 Bath.

Al elne)

@ Certificate of academic degree (Completion) (English) (wilsda$usaa 1 v 50 Bath.

A MEdanny)

‘ Pleale Choose Receive Type ’
L ~ a =

@ sian@aias / Be taken by the aplicant.

“The Division of Registrar will mail the academic documents (complete version)
after about 2 months when the last grade show in the system.”

Please show your student ID card, or national ID card, or Passport to receive the document.

) ynelalswidld / Be mailed by post.

) uawsiunz / Be given to the person authorized.

1




To receive the document$ via 3. the postal Service, chooSe “Domestic” or “Overseas™. Then enter your mailing
addre§s and check to ensure it i§ correct. The Registration DivisSion Shall not be held responsible
for any miStake made by the Student.

# Graduate Request System

Welcome SHSTRAINRTRMINMSHNGNGS

® Logout
© dandaiag / Be taken by the aplicant.

® w1alalswiiie / Be mailed by post.

© Twalsziwe / Domestic @® singilszing / Oversea

First name - Last name Receiver |SUSAN
Address Line(House No. Village No. Village Name) |999 ABC Village
Address Line 2(Lane Road) |BBB STREET
Country | Australia v
Post Code |1000000
Mobile phone No. | % |2654654678
Delivery format | Register v Fee Rate for Mailing by Post Oversea :

1.Register 1,000 Baht.
2.EMS (Calculate by Zone of Country) Click

© uausiume / Be given to the person authorized.
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After entering your address, click “Confirm™. The SyStem will Show your name, Surname and mailing address
for you to re-check and re-confirm.

# Graduate Request System

© siandaag / Be taken by the aplicant.

® 119’ l1lswilel / Be mailed by post.

© uawsiunz / Be given to the person authorized.

_______ You Choose mailed by post : Oversea

Receiver : SUSAN

® Tuls=me / Domestic Address : 999 ABC Village

Address2 : BBB STREET

Address Line1(House No. VillaMwglo. Village Name) |999 ABC Village

Address Line 2(Lane Roady —_
Country | Australia
Post Code | 1000000
Mobile phone No. | % |2654654678

Delivery format | Register

nwne / Oversea

v

Welcome SRBRMOSQEb G
® Logout

Fee Rate for Mailing by Post Oversea :
1.Register 1,000 Baht.
2.EMS (Calculate by Zone of Country) Click

cance' - :.-a-- m
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Click “Finish”. The SyStem will Show 8 mesSage asking whether you want to print out the form
(See picture). Click “Ok™ to print.

aduate Request System

* yna'llswsiid / Be mailed by post.

The process of Graduate Request System is complete, please follow Welcome

the steps below: ® Logout
1. Print statement to pay fee.

| 2. Print the Request Form for Graduation to submit at the Division of
Tutlszina / Domestic Registrar.

and / Oversea

First name - Last name Receiver | SUSAN
Address Line1(House No. Village No. Village Name) |999 ABC Village
Address Line 2(Lane Road) BBB STREET
Country | Australia v
Post Code 1000000
Mobile phone No. | % | 2654654678
Delivery format = Register v Fee Rate for Mailing by Post Oversea:

1.Register 1,000 Baht.
2.EMS (Calculate by Zone of Country) Click

uavsiumz / Be given to the person authorized.
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12. ChooSe the document(® to print out: 8 “Request form for Graduation™ and 8 “Invoice

payment”.

# Graduate Request System

Request History

ACADYEAR SEMESTER Request form for Graduation
2560 2 &Print Form
Description
304: Certificate of academic degree completion (English)
103: Transcript of records (completed)

*** You have paid for graduation submission

Velcome HRELHNGESEAMBENAYANEM
¢ Logout
[# Invoice payment DOCUMENT STATUS
EPrint the invoice payment | SEND REQUEST |
Qmy
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[ After completing the on-line request SubmisSion process, do the following J

1. Print out your graduation request form and Submit it to the Division of Registrar.
> submit the form in person st the Division of Registrar or
>  submit the form by poSt address the mail to

| To Head of the Division of Registrar
|

Mae Fah Luang University
Tambon Tasud, Muang District

Chiang Rai

97100

(Request Form for Graduate) :

16



Example of Request form for Gradustion

é 595

Division of Registrar

Request Form for Graduation Doc. No. 1539 /2-60

Division of Registrar, Mae Fah Luang University | py. 37 February 2018

Receiver
Subject: Request for Graduation
To: The Head of the Registrar’s Division
My name is Ms. o
Student ID__595 —-2_.. Program in English for Professional Development
School of Liberal Arts ’ - . I would like to request graduation with a

Master of Arts (English for Professional Development)

in second semester , academic year 2017.

Name — Sumame : MS. ['. .,
School of : Liberal Arts

Program in : English for Professional Development

Passport Number : )
Date/Month/Year of Birth : 15 August 1986
Nationality : Bhutanese

Religion : Buddhism

Contact Number :

1 have already inputted and rechecked my information on the online graduation request form.

I certify that the information is accurate and complete; therefore, I hereunder sign as evidence.

Signature Student

(Ms. 0

> Please check name-surname, passport number, date/month/ year of birth. Especially, for
foreign students and those students who will study abroad, please check the accuracy of
name-surname to match corresponding information found in the passport.

> If the data and record are incorrect, please correct each corresponding point by blue ink
pen along with your signature.

> If a student has a debt owed to the university, please proceed with the payment; otherwise,
student will not be offered to the list of approved graduates.

> To submit this request, you can submit the form in person at the Division of Registrar or

send by post, please address the mail to Head of the Division of Registrar, Mae fah Luang

University, Tambon Tasud, Muang District, Chiang Rai 57100 (Request Form for Graduate)

17



2. Print out the bill and pay the academic document fee and the graduation regitration fee
(the graduation registration fee only for graduate Student$) 8t:

> Bangkok Bank Public Company Limited (any branch countrywide>.
> Division of Registrar during 08.00 8.m. — 02.30 p.m. (excluding holidays)
»  Division of Finance and Accounting during 0800 am. — 03.30 p.m. (excluding holidays)

Example of Invoice payment

(FOR STUDENT)
19/03.
Doc: 01
22559
1579300256
5431007008
Sinology
Business Chinese
[ Number
| 2
| 1
Financial's
é MAE FAH LUANG UNIVERSITY ( FOR BANK )

333 Mool, Thasud, Mua
6(0) 5391 6433,

S e s Thalland PAYMENT OF STUDENT ACCOUNT
+ -7

BRANCH E 10 B
Seore 0230 e ree o [SERVICE CODE : MFLU1 J

of d Accounting  Before Seudent Name i20m agrme aduen
543100700801 ‘
ment Due Date /01 30
Bank Use Orly
Amount in Numbers 150.00] [Received By
Amount in Words (wastaednaumin)
[Authorized By

Foszenduminy
41070597630154310070080115000
( Remark : The bank fas is not included i the amount of money above. )
The procedure is complete only when the university has received your money transfer.
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