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1. Go to https://reg.mfu.ac.th and select the icon “Graduate Request System” 
 

 

Online System : Graduation Request 

CLiCK 
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2. Log in to the system using the same username and password as when you logged into 

your own account from https://reg.mfu.ac.th. 
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3. Click “Re-submit Request for For Graduation” (See the picture). 
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4. Check to ensure that your name, surname, passport number, date of birth, ethnicity, and 

nationality are all correct. In case of any mistakes, print out a copy of the graduation 

request form, correct the mistake(s) with blue ink and sign your name next to each 

correction. Then submit the form to the Division of Registrar for correction in the system.  
 

 
 

 Please ensure that your name and surname are spelled exactly as they are on your passport. 
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5. After a thorough check, click “Next” to proceed to enter your address. 
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6. Enter all addresses and information required. 

 Your current address, where you can be reached; 

 Your address after your graduation; and 

 An emergency contact person in case you cannot be reached. 

After entering all the required information, click “Next” to re-check your study results and 

upload a photograph of yourself in a graduation gown. 
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7. Re-check the courses in which you enrolled and your corresponding results. 
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8. Click “choose file” to upload the photo, a 1x1.5-inch photograph of yourself in a graduation 

gown (See picture). 

 Image upload conditions: 

 File size: maximum 200 KB 

 File type: JPEG image (.jpg) only 

 File name: student ID number e.g. 5631006xxx. 
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9. After choosing an image file, the button “Upload” will appear. Click “Upload”, and when the 

message “Image upload completed” appears, click “Next” to proceed to request graduation 

documents. 
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10. Choose Request academic documents (for graduation).  The system will show 4 items.  

After choosing the document(s), click “Calculate” and the system will show you the fees you 

need to pay. (Should you need any other academic document, please submit your request 

for academic documents on-line AFTER your graduation request has been approved.) 
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11. Click “Please Choose Receive Type” and the system will show three options for your receipt of 

graduation documents: 

1. Be taken by the applicant.  

2. Be given to the person authorized. 
3. 3. Be mailed by post. 

 

To receive the document in 1. person or 2. via an authorized person, click “Confirm” (as shown in the picture). 

The system will ask you to re-confirm your mode of receipt.  After the second confirmation, no change can be made. 
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To receive the documents via 3. the postal service, choose “Domestic” or “Overseas”. Then enter your mailing 

address and check to ensure it is correct. The Registration Division shall not be held responsible  

for any mistake made by the student. 
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After entering your address, click “Confirm”. The system will show your name, surname and mailing address 

for you to re-check and re-confirm. 
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Click “Finish”.  The system will show a message asking whether you want to print out the form                    

(See picture). Click “OK” to print. 
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12. Choose the document(s) to print out: a “Request form for Graduation” and a “Invoice 

payment”. 
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1. Print out your graduation request form and submit it to the Division of Registrar. 

 Submit the form in person at the Division of Registrar or 

 Submit the form by post address the mail to 
 
 
 
 
 
 
 
 
 
 
 
 

 

After completing the on-line request submission process, do the following 

To Head of the Division of Registrar 

 Mae Fah Luang University 

 Tambon Tasud, Muang District 

 Chiang Rai  

 57100 

                             (Request Form for Graduate) 
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Example of Request form for Graduation 
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2. Print out the bill and pay the academic document fee and the graduation registration fee 

(the graduation registration fee only for graduate students) at:  

 Bangkok Bank Public Company Limited (any branch countrywide).  

 Division of Registrar during 08.00 a.m. – 02.30  p.m. (excluding holidays) 

 Division of Finance and Accounting during 08.00 a.m. – 03.30 p.m. (excluding holidays) 
 

Example of Invoice payment 
 


